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	School of Business Studies
Course Outline

Summer 2015(Section-6&7)


	Program : Bachelor of Business Administration (BBA)

	Course Title (Code) : Computer Applications in Business (MIS 1111)

	Credit Hours     : 3

	Time     
: 12.30-1.50(6), 2.00-3.20(7)


	Class Room
: 506 (A), 504 

	Days 

: Sunday, Tuesday 




	Instructor: Rashedul Hasan, Lecturer, 
School of Business Studies, Southeast University
	Office location: Room No:309,Main Campus, Southeast University

	Cell:
	Office phone: 02-9882340 Ext 229

	E-mail address: rashedulhasan.seu@gmail.com 
	Office hours: 9.00 – 17.00

	Website address: www.seu.ac.bd
	Consultation hours: 10.00-16.00



Course Objectives and Outcomes: Information is needed in virtually every field of human thought and action. At a personal level, if you have high quality information you can take better advantage of your future career opportunities and can be better equipped to make other personal decisions. As we are moving towards 21st century People in all walks of life need to know about computers if they are to function effectively in an information rich society. The primary objective of this Course is to give you an idea of different components of the computer & the applications of computer in different areas of businesses, different functions of computer systems and the interactions between Hardware, Software and End Users.



Text(s):    # Peter Norton, “Introduction to Computers”, 7th Edition, McGraw Hill Publications.

  # S.K. Sarker & A.K. Gupta, “Elements of Computer Science”, Latest Edition, S. Chand & Company Ltd. 
             Reference(s): James O’ Brian, “Management Information Systems”, Latest Edition, Prentice Hall 

Teaching Methodology:
· Lecture will be the main method of teaching. Use of visual aids, like OHP and Multimedia, will aid the lecture presentations.

· The techniques of experiential learning like classroom exercises, role play and group discussions will be used to increase participation.

· Assignments and case studies will help the students to solve real-life problems and develop insights into applied organization approaches.
Course Policies:
· Attendance: Students are expected to attend class and to arrive on time. Only one absence is allowed with prior permission. More than one absence may result in reduction of grade.   
· Quizzes: Throughout the semester, a total of 3 quizzes will be taken. Students will be evaluated on the average of best 2 quizzes. Quiz dates, question type and other details will be announced in the classes well in advance. There will be absolutely no makeup of quizzes for those who will be missing. 
· Lecture Slide: Lecture slides will be available for the students in digital form. Students are welcome to collect those after end of the class from classroom, from my office during office hours.
· Consultation Hour: Students are most welcome to make appointment at the time convenient to both the teacher & students.
· Classroom Behavior: I expect you to conduct yourself with academic courtesy in the classroom.  In other words, you should be in your seat and ready to start when class begins. You should not talk to other students during lectures unless directed to do so by the Instructor. You should not talk on a cell phone at any time during class or exams. 
· Teams: Teams should be formed by the second week of class. Formation of teams will be left to your discretion, but I encourage you to include some variety in terms of gender, ethnicity, experience, etc. Teams are required to formally meet with the instructor during the fourth and seventh week of the course to address the final models progress and/or any issues (please note the instructor is willing to meet earlier should teams have any questions). The class presentation should be no more than 20 minutes (teams will be allocated a 5 minute setup time) and presented in a professional manner using PowerPoint or Zoho Show. At this stage of your educational career, the instructor expects a polished presentation and will grade accordingly. At a minimum, the presentation should include a demonstration of the model and dialog regarding the business case, assumptions and modeling techniques employed. 
· Computer Usage: We will use Microsoft Access, Microsoft Excel and HTML throughout the semester to assist in solving problems.  Instruction on the use of this software and lab task will be demonstrated in the classes in advance.

  Grading Scheme: Grades will be determined as follows:                       
    Continuous Assessment…………………………………………………..25
                                          Class attendance and participation (5%)
                                          Class test/ Quiz/ Surprise test (10%)
                                          Assignment & Presentation (10%)
                              1st Mid-term Examination ……..…………………………………………...30
                              2nd  Mid-term Examination ……..………………………………………… 30

                              Semester Final Examination………………………………………………25
                              --------------------------------------------------------------------------------------------------   

                              Total:                                                                                                       100


Computer Applications in Business 
	Lecture No.
	Topics
	Reference

	Lecture 1
	Introduction to MIS1111
	

	Lecture 2
	Exploring Computers and Their Uses: The Computer Defined, History of Computer, Computer for Individual Users, Computer for Organizations and Computer for Society.
	Peter Norton

 (Chapter-1: Lesson 1A)

	Lecture 3
	Looking Inside the Computer System: The Parts of Computer System, The Information Processing Cycle, Essential Computer Hardware, Software Brings Machine to Life, Computer Data and Computer Users. 
	Peter Norton

 (Chapter-1: Lesson 1B)

	Lecture 4
	Operating System Basics: Types of Operating Systems, Providing a User Interface, Running Programs, Managing Hardware, Enhancing an OS with utility Software. 
	Peter Norton

 (Chapter-6: Lesson 6A)

	Lecture 5
	Exploring Operating System
	Lab Session

	Lecture 6
	Transforming Data into Information: How Computer Represent Data, How Computer Process Data, Factor Affecting Processing Speed. 
	Peter Norton

 (Chapter-4: Lesson 4A)

	Lecture 7
	Number System: Number Systems, Conversion, Binary Arithmetic, Complements, Reasons for Use of Binary System in the Design of Computer. 
	Sarker & Gupta
(Chapter-3)

	Lecture 8
	Exploring Microsoft Word
	Lab Session 

	
	1st Mid Term Exam 
	

	Lecture 9
	Boolean Algebra and Logic Gate: Axioms, Theorems, Operation, Logic Gates, Boolean Functions, Boolean Function and Truth Table.
	Sarker & Gupta

(Chapter-5)

	Lecture 10
	Exploring Microsoft Excel-1
	Lab Session

	Lecture 11
	Exploring Microsoft Excel-2
	Lab Session

	Lecture 12
	Types of Storage Devices: Categorizing Storage Devices, Magnetic Storage Devices, Optical Storage Devices, Solid-State Storage Devices. 
	Peter Norton

 (Chapter-5: Lesson 5A)

	Lecture 13
	Measuring and Improving Drive Performance: Average Access Time, Data Transfer Rate, Optimizing Disk Performance, Drive Interface Standards.
	Peter Norton

 (Chapter-5: Lesson 5B)

	Lecture 14
	Networking Basics: The Users of Network, Types of Networks, Hybrid Networks, How Network are Structured, Network Topologies and Protocols.
	Peter Norton

 (Chapter-7: Lesson 7A)

	Lecture 15
	Exploring Microsoft Power Point
	Lab Session

	Lecture 16
	Data Communications: Data Communication with telephone lines and Modems, Using Digital Data Connections, Wireless Networks.
	Peter Norton

 (Chapter-7: Lesson 7B)

	
	2nd Mid Term Exam 
	

	Lecture 17
	The Internet and the WWW: Internet History, Internet Major Services, WWW, Using Browser and WWW, Searching the Web.
	Peter Norton

 (Chapter-8: Lesson 8A)

	Lecture 18
	Exploring Internet Browsing and E-mail System
	Lab Session

	Lecture 19
	Doing Business in the Online World: E-Commerce at Consumer Level , E-Commerce at Business Level, Security.
	Peter Norton

 (Chapter-9: Lesson 9B)

	Lecture 20
	Database Management Systems: Database and DBMS, Working with Database, RDBMS. 
	Peter Norton     
(Chapter-  11: Lesson11A)

	Lecture 21
	Exploring Microsoft Access
	Lab Session

	Lecture 22
	Understanding the Need for Security Measures: Basic Security Concepts, Threats to Users, Threats to Hardware and Threats to Data. 
	Peter Norton     
(Chapter-  13: Lesson13A)

	Lecture 23
	Taking Protective Measures: Protecting Yourself, Keeping Your Data Secure, Safeguarding Your Hardware.
	Peter Norton     
(Chapter-  13: Lesson13B)

	Lecture 24
	Presentation
	

	Lecture 25
	Review
	

	
	Final Exam
	


Best of Luck 

